
APPLICANT SUBMITS PLOT PLAN, FLOOR PLAN & ROOF PLAN 

TO PLANNING DEPT. TO CHECK FOR ZONING COMPLIANCE. 

COMPLIES WITH ZONING REGULATIONS 

REVISE PLANS TO MEET 

ZONING CODE AND     

RESTART PROCESS 

600SF ADDITION OR LESS 

WITH CONVENTIONAL 

FRAMING  

PLANNING DEPT. APPROVES PLANS. 

APPLICANT PROCEEDS TO 

BUILDING DEPT. TO OBTAIN 

BLDG PERMIT. 

BUILDING DEPT. APPROVES 

PLANS AND PERMIT ISSUED. 

YES NO 

ADDITION GREATER THAN 

600SF, 2 STORY ADDITION, OR 

UNCONVENTIONAL FRAMING. 

PLANNING DEPT. PRELIMNARY 

APPROVAL OF PLANS. 

APPLICANT PROCEEDS TO 

BUILDING DEPT. TO SUBMIT 

PLANS FOR PLAN CHECK 

BUILDING  DEPT. REVIEWS 

PLANS: REQUIRES CORREC-

TIONS OR ADDITIONAL PLANS? 

REVISE PLANS TO  

INCORPORATE        

REQUIRED  

CORRECTIONS AND/

OR ADDITIONAL PLANS 

AND RESUBMIT TO 

BUILDING DEPT. 

YES NO 

PLANNING AND BUILDING DEPT. APPROVES 

PLANS AND PERMIT ISSUED 

ADDITIONAL NOTES 

 PERMIT FEES MUST BE PAID PRIOR TO ISSUANCE OF ANY PERMITS.  

 NO CONSTRUCTION MAY OCCUR UNTIL PERMITS ARE ISSUED. 

 SCHOOL FEES ARE ASSESSED FOR ANY ADDITION GREATER THAN 500SF. 

 INSPECTION REQUESTS MUST BE MADE-24 HOURS IN ADVANCE.  

 PROJECT IS NOT COMPLETE UNTIL IT PASSES FINAL INSPECTION. 

Building Permit Process 


